
WAC 246-10-502  Preliminary record in brief adjudicative proceed-
ings.  (1) The preliminary record with respect to an application for a 
professional, business, or facility license, or for approval of a 
school or curriculum must consist of:

(a) The application for the license or approval and all associ-
ated documents;

(b) All documents relied on by the program in proposing to deny 
the application;

(c) All correspondence between the applicant for license or ap-
proval and the program regarding the application.

(2) Preliminary record.
(a) The preliminary record with respect to decisions made under 

WAC 246-290-100, 246-290-110, 246-290-120, 246-290-130, 246-290-140, 
246-291-120, 246-291-125, 246-291-280, and 246-291-140 must consist of 
the decision document, all documents constituting the applicant's sub-
mittal and such other documents as the applicant or the department may 
wish to include in the preliminary record.

(b) The preliminary record with respect to decisions made under 
WAC 246-293-190.

(i) If proceedings are required and have been conducted by local 
agencies under the applicable coordinated water system plan, the pre-
liminary record shall consist of the record submitted to the depart-
ment under WAC 246-10-124(3).

(ii) If hearings are not required or have not been conducted by 
local agencies under the applicable coordinated water system plan or 
if the external boundaries of the coordination act area have been ap-
proved but a coordinated water system plan has not been adopted, then 
the preliminary record shall consist of such documents as the presid-
ing officer may solicit from the affected parties.

(c) The preliminary record with respect to a decision made under 
WAC 246-293-401, 246-293-420, and 246-293-430 shall consist of the re-
cord submitted to the presiding officer under WAC 246-10-124(4).

(d) The preliminary record with respect to a decision under WAC 
246-294-050 shall consist of:

(i) The permit, if any;
(ii) All documents relied upon by the program in proposing to de-

ny, modify, or impose conditions upon the permit; and
(iii) The decision document.
(e) The preliminary record with respect to decisions made under 

WAC 246-295-040 shall consist of the decision document, all documents 
constituting the applicant's submittal, comments submitted by the 
county, and such other documents as the applicant or the department 
may wish to include in the preliminary record.

(f) The preliminary record with respect to civil penalties im-
posed under RCW 70A.125.040 shall consist of the notice of imposition 
of penalties, the departmental order, if any, all documentation of 
communication between the program and the person or persons incurring 
the civil penalties regarding the violation or violations for which 
the civil penalties were imposed, and such other documents as the per-
son or persons incurring the civil penalties or the department may 
wish to include in the preliminary record.

(g) The preliminary record with respect to an action to deny or 
revoke a credential under RCW 18.108.085(3) shall consist of a certi-
fied copy of the court documents reflecting a conviction, any documen-
tation regarding a certification of restoration of opportunity under 
RCW 9.97.020, and such other documents as the person making the re-
quest and the department may wish to include in the preliminary record 
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which are relevant to the issue of the applicant's or licensee's iden-
tity.

(h) The preliminary record with respect to an action to suspend a 
credential under RCW 18.130.127 shall consist of the report from the 
lending agency to the department of the licensee's nonpayment or de-
fault on a federally or state-guaranteed educational loan or service-
conditional scholarship, and such other documents as the person making 
the request and the department may wish to include in the preliminary 
record.

(i) The preliminary record with respect to the issuance of a 
written citation and assessment of a fine under RCW 18.130.230 shall 
consist of the citation, as described in RCW 18.130.230(2), the re-
quest by the disciplining authority to produce documents, records, or 
other items within the licensee's control, the licensee's request for 
extension of time and the disciplining authority's response if a re-
quest for extension of time was made, and such other documents as the 
licensee or disciplining authority may wish to include in the prelimi-
nary record with respect to whether or not the licensee timely provi-
ded the items requested.

(j) The preliminary record with respect to a decision to withdraw 
a credential issued in error shall consist of the application for cre-
dential and any associated documents, all documents relied on by the 
program in proposing to withdraw the credential, and all correspond-
ence between the person to whom the credential was issued in error and 
the program regarding the application or credential.

(k) The preliminary record with respect to a decision to deny a 
request for a list of applicants for professional licenses or of pro-
fessional licensees for commercial purposes shall consist of the writ-
ten request for the list, any other documents relied on by the program 
in proposing to deny the request, all correspondence regarding the re-
quest between the person making the request and the department, and 
such other documents as the person making the request and the depart-
ment may wish to include in the preliminary record.

(l) The preliminary record with respect to a decision to deny or 
revoke registration of a report or application for an amendment, or 
withhold or deny issuance of a certification under RCW 70.58A.040 
(1)(f) shall consist of the application to amend any correspondence 
between the person who made the request and such other documents as 
the applicant or the department may wish to include in the preliminary 
record.

(m) The preliminary record with respect to a decision to withhold 
or deny certification of a vital record under RCW 70.58A.530 shall 
consist of request for certification, any correspondence between the 
person who made the request and the program, all documents relied on 
by the program in proposing to deny the request, and such other docu-
ments as the applicant or the department may wish to include in the 
preliminary record.

(n) The preliminary record with respect to a decision to deny an 
application or revoke an approved plan under RCW 43.70.510 and chapter 
246-50 WAC shall consist of:

(i) For initial approval all documents required in WAC 
246-50-030;

(ii) For modification of an approved plan all documents required 
in WAC 246-50-035(1);

(iii) For alternative programs all documents required in WAC 
246-50-040; and
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(iv) Any correspondence between the applicant and the program, 
all documents relied on by the program in proposing to deny the re-
quest, and such other documents as the applicant or the department may 
wish to include in the preliminary record.

(3) The preliminary record with respect to compliance with prior 
department orders shall consist of:

(a) The official department file of the proceeding in which the 
order was issued;

(b) All matters submitted by the person to whom the order is di-
rected purporting to demonstrate compliance with the order;

(c) All documents relied on by the department in asserting non-
compliance; and

(d) All correspondence between the department and the person to 
whom the order is directed respecting compliance.

(4) The preliminary record with respect to matters submitted to a 
brief adjudicative proceeding under WAC 246-10-501(2) shall be as 
agreed by the parties.

(5) For the purposes of this section, "decision document" shall 
mean one or more documents that provide notice to the affected party 
of the department's action, and that contain(s) the information provi-
ded by an initiating document.
[Statutory Authority: RCW 43.70.040 and 2020 c 20. WSR 22-07-025, § 
246-10-502, filed 3/9/22, effective 4/9/22. Statutory Authority: RCW 
43.70.040, 34.05.413, 34.05.410, 18.130.050, and 2019 c 148, 2020 c 
20. WSR 20-24-047, § 246-10-502, filed 11/23/20, effective 1/1/21. 
Statutory Authority: RCW 43.70.040, 34.05.220, 34.05.410, 18.130.050, 
and 34.05.413 through 34.05.476. WSR 18-18-049, § 246-10-502, filed 
8/29/18, effective 9/29/18. Statutory Authority: RCW 18.130.050 and 
43.70.040. WSR 96-21-027, § 246-10-502, filed 10/7/96, effective 
11/7/96. Statutory Authority: RCW 43.70.040. WSR 94-04-079, § 
246-10-502, filed 1/31/94, effective 3/3/94; WSR 93-13-005 (Order 
369), § 246-10-502, filed 6/3/93, effective 7/4/93.]
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